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Attorneys Requesting Filing Access with the 
U.S. Court of International Trade 

 
If you have a CM/ECF account with the Court, you will need to link your CM/ECF account to the upgraded PACER 
account to file documents with the Court. (see Linking your CM/ECF Account to your Upgraded PACER Account).   
 
If you are an attorney admitted to the Court and do NOT have a CM/ECF account and wish to file documents with 
the Court, you will need an upgraded PACER account and must follow the below steps to request filing access with 
the Court.   
 
Note: To determine what type of PACER account you have and/or if you need to upgrade your current PACER 
account, please follow these instructions.   
 
If you would like to view and file confidential documents with the Court or add secondary email addresses to your 
account, please submit a “Request for Change in Information” form to the Court. 

 
1. Register for Filing Access 

Step 1. Go to www.pacer.gov. 

Step 2. Click Manage My Account at the top of the page. 

 
 Step 3. Enter your PACER Username and Password and click Login. 

https://www.cit.uscourts.gov/sites/cit/files/Linking%20CMECF%20Account%20to%20Upgraded%20PACER%20Account.pdf
https://www.cit.uscourts.gov/sites/cit/files/Upgrading%20your%20PACER%20Account.pdf
https://cit-admin.jdc.ao.dcn/sites/cit/files/Request%20for%20Change%20in%20Information%20Form.pdf
http://www.pacer.gov/
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 Step 4. Click the Maintenance tab. 
 

 
Step 5. Click the Attorney Admissions/E‐File Registration link. 

 

 
Step 6. From the Court Type list, select National Courts. From the Court list, select U.S. Court of International 
Trade. Click Next. 
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Step 7. Click E‐File Registration Only. 
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Step 8. Complete all sections of e‐file registration and click Next. 
 

 

Step 9. This section is optional. If you chose to Add Credit Card and enter payment information. Click Next. 
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Step 10. Acknowledge the policies and procedures for attorney e‐filers by selecting all applicable check boxes. 
Click Submit.  
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Step 11. You have completed the registration process. You will be notified by e‐mail of your filing status within 
two business days. 

 
 

For assistance with registering for filing access, please contact the PACER Service Center at 800-676-6856 or 
send an email to pacer@psc.uscourts.gov. 

 
For questions regarding CM/ECF, please contact the CM/ECF Help Desk at 866-450-1859 or send an email to 
cmecf_helpdesk@cit.uscourts.gov. 

mailto:pacer@psc.uscourts.gov
mailto:cmecf_helpdesk@cit.uscourts.gov
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