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Case Management/Electronic Case Files (CM/ECF)

Introduction

User’s Manual: Case Opening

The Case Management/Electronic Case Files (CM/ECF) System is an electronic filing system
used to view docket sheets, run case reports, and file, electronically, documents with the Court.
The steps outlined in the manual must be followed when opening a case with the Court.

Windows Conventions for the CM/ECF System

The following system prompts are used throughout the program.

Submit

Back

Clear

Ctrl

Tab

This button on the screen accepts the entry just made and displays
the next entry screen, if any.

This button on the browser toolbar allows users to return to a
screen and correct an entry made on a previous screen.

This button on the screen clears all characters entered in that
particular box.

This key on the keyboard allows users to select multiple entries
within a given category by pressing and holding down on the Ctrl
key when selecting entries.

This button on the keyboard allows users to move from one field
to another within a screen.




How to Access the System

To access the CM/ECF System follow these steps:

1.

2.

Open up your Internet browser (Netscape 4.6, 4.7, 7.0, Internet Explorer 5.0, or Mozilla 1.0);

Type in the Court’s web address: http://www.cit.uscourts.gov;

Click on Case Management/Electronic Case Files (CM/ECF);

Click on Login to the Live CM/ECF Database (or the Training CM/ECF Database if that is
the one you wish to access);

Click on Live Database (or Training);

Enter your login and password in the appropriate fields. (See Figure 1.) Be careful when
you input your login and password since they are case sensitive. Note: If you forgot your
login or password, call the CM/ECF Help Desk at 1-866-450-1859 during regular business
hours.

Click on Login to access the system options.

ECF Login

Motice

This is a Restricted Web Site for Official Court Business only. Uinauthorized antry is
prohibited and subject to prosecution under Tithe 18 of the LS. Code. All activities and
ACCASE Stempls are logged

Lagins

CMIECE has been tested and works correctly with Netscape 4.7x and 7.0x. and Internet Bxplorer 5.5 and 6.0

Figure 1
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Helpful Hints/Warnings When Working with the CM/ECF System

The following information will assist you while working with the system.

>

Be careful not to place the cursor on any portion of the border while you are working in the
system. If the cursor hits the border of the screen while you are working to input case
information, the system will wipe out the information before you have a chance to save it.

Keep the screen maximized while you are working.

When adding the names of individuals or the titles of businesses, please be sure to type the first
letter of the first and last names in capital letters. The program is case sensitive when you are
prompted to add names/titles. However, the case sensitive rule does not apply when you are
searching the system for a name or business.

While entering case information, if you decide to go back to a previous screen to make changes,
you will need to re-input all information after the change because the system wipes out
previously entered information.

Select fee waived when the U.S. Government is filing the summons.

You must enter parties into the system one at a time.

Filing Tips:

As in the paper system, when filing a summons and a complaint concurrently, a Certificate of
Service also must be filed.




Opening a Case

Important: Be sure to have the Form 5 - Information Statement, Summons,
Form 13 - Corporate Disclosure Statement and, if applicable, the Complaint before
you begin to open a case. You will need information from these documents to open
a case.

Directions: To open a case, follow the steps outlined below.

1. Select Civil from the toolbar. (See Figure 2.)

Utilities

1 U.5. Court of International Trade
F I g u re 2 TEST Databaze
{Hficial Court Electronic Document Filing Systemn

Thiz meszage iz contained m the file OperationNotice him.
You may use tus fle to alert wsers to cwvent CAUECE operational isswes.

This facilty is for Official Court Business only. Activity to and from this site is logged. Dswmmlﬁhgs o this system are subject to Federal Ruly of Civil
Pracedure 11, Bvidence of unauthorized or criminal activity vill be f lod to the ap " afficials

2. Select CIT Case under the category Open a CIT Case. (See Figure 3.)

Civil Events

Open a CTT Case Other Filings
CIT Case Mot

Initial Pleadings and Service Other Diocuments

Figure 3

MMotions and Related Filmgs
Mations
Eemonees amd Beplhes




CM/ECF User’s Manual: Case Opening - December 2006

Opening a Case

Directions: To begin opening a case, follow the steps outlined below. All the steps on this page refer to
Figure 4.

-

. Accept the system default of cv in the Case Type field.
2. Skip the Date Filed field. The date will automatically appear as the current date.

3. Go to the Jurisdiction field and select all applicable jurisdictions. Use the scroll bar to the
right of the jurisdiction box to view all the jurisdictions. To select multiple jurisdictions,
press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go to the Precedence field. Select the correct precedence under CIT Rule 3. If precedence is
unknown, then leave the field at the default option, Not Applicable.

5. Go to the Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing a Summons and/or a 28 U.S.C.
81581 (a) or (b) Complaint. Select fee waived when the U.S. Government is filing the
summons.

Open Court of International Trade Case

Case ype o ¥

Diate Filed VS RE006

(BMVDLVYY}

twess Prditson
ailing Duty
Tradhe Adyy al
Jurisdicrion i
]

se/Pemit; Private Testing Lab

2BUSC § 1581() Residual Jurisdiction 3
Precedence O Rule 3g(1) O Rule 3g(2) O Bule 32(3)

() Fale 3g{4) O Rule 3g(5) CRule 3g(6) (Mot Applicable
Fee Status Paid &
Jury Dvemand Mo v

Related Cases CHa O ¥es

Wall thas action vaise an isswe of e constintionality of an Act of Congress,

a proclamation from the President or an Frecntive Order? Cblo T Yes
[ Mext | | Cloar

Figure 4




Opening a Case (continued)

10.

11.

Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 5.)

Go to Related Cases field. This is a mandatory field. Select either Yes or No.
If No, go to Step 8. If Yes, go to step 10. (Note: If you are in doubt if there are related
cases, then select No.) (See Figure 5.)

Open Court of International Trade Case

Cave type oo *

Drate Filed .
DDA 1106

Figure 5

‘Bule Jgi4) Rl 3g(5) CRale 306) ' Hot Applicable
Fee Status 01 ¥

Jury Dhemanel 12
Related Cuses C/Hs Tes
Wil chis wetion vaise an issue of the constinrsansbity of s Act of Congress,
froim the Precident ar i 1 Ho Ci¥er

Click on No or Yes to answer the question Will this action raise an issue of the constitutionality of
an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 5.)

Click on [Next]. If you receive an invalid jurisdiction selection error message, then return
to the jurisdiction field and review for proper selection. If no invalid jurisdiction message
appears, then continue with the directions on page 7.

If related cases apply, the screen, Indicate Related Cases, appears. (Note: You must indicate at
least one case to continue.)
(See Figure 6.)

Open Court of International Trade Case

CI |Ck on [Next] . ndicate Related Cases (Maxsiman of 3)
Plaanriff CTT Cont Mumber Judge
O Decided
) Pesdng
O Decided
OiPendng
O Desided
I Pesdng
Figure 6 =
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81581(a) - Denied Protest(s): Category - Appraised Value

Directions: To complete the information for an Appraised Value case, follow the steps outlined
below. All the steps on this page refer to Figure 7.

1. Goto the Category field and select Appraised Value. If the case involves categories in
addition to Appraised Value, then press and hold down the Ctrl key and select the appropriate
categories. Use the scroll bar to the right of the Category box to view all the categories.

2. Go the Exporting Country field. Select from one of the countries by using the scroll bar to
the right of the white box. Not applicable is an available option. If the exporting country is
not listed, then select Not applicable. If the case involves multiple exporting countries, then
press and hold down the Ctrl key and select the appropriate countries.

3. Go to Port(s) of Entry field. Scroll through the list of ports and select the appropriate entries.
If you are unsure of the port number, then refer to the U.S. Customs and Border Protection
web site at http://www.cbp.gov/xp/cgov/toolbox/ports/ to access port numbers by state.

Open Court of International Trade Case

Whuriadicrion 28 UL8.C. § 1581(a)

Partis) of Entry 0101 PORTLAND, ME
0112 BANGOR, ME

™
Product Description

Number of Protests £
Humber of Eutries 22

Common Izsue for "
Dienbed Protestis)

| ot | Cluar |

Figure 7




81581(a) - Denied Protest(s): Category - Appraised Value (continued)

Directions: Continue with the steps outlined below to file a case on Appraised Value. All the
steps outlined on this page, refer to Figure 8.

4. Go to the Product Description field. This is a mandatory field. If there is no description
available, then you must type in “None Provided.” You cannot leave this field blank.

5. Go to the Number of Protests field. This is a mandatory field. Type in the appropriate
number, but be sure to use numeric and not alpha characters. Example: Type “14" not
fourteen.

6. Go to the Number of Entries field. Type in the number of entries. Type in the appropriate
number, but be sure to use numeric and not alpha characters. Example: Type “14" not
fourteen.

7. Go to the Common Issue for Denied Protest(s) field. This is a mandatory field. Type ina
description of the decision and protest claim, which can be found on the Summons.
Example: Whether the imported merchandise is specifically provided for under the tariff
provisions. If the information is not provided, then type in None Provided.

8. Click on [Next].

Open Court of International Trade Case

\uricdiction 28 U.5.C. § 1581{a)

Cominon Tssae for

Figure 8
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81581(a) - Denied Protest(s): Category - Appraised Value

Directions: To continue to open an Appraised Value case, follow the steps outlined below.
All the steps outlined on this page refer to Figure 9.

1. Go to the Assessed Valuation Statute field and select all the applicable categories. This is a
mandatory field. Here, indicate the value methodology actually used by the U.S. Customs
and Border Protection. (Reminder: To select multiple categories, press and hold down the
Ctrl key and click on the appropriate categories. Use the scroll bar to the right of the
Assessed Valuation Statute box to view all the categories.)

2. Go to the Claimed Valuation Statute field and select all the applicable categories. This is a
mandatory field. Here, indicate the value methodology that the Plaintiff claims should have
been used by the U.S. Customs and Border Protection. (Reminder: To select multiple
categories, press and hold down the Ctrl key and click on the appropriate categories. Use the
scroll bar to the right of the Claimed Valuation Statute box to view all the categories.)

3. Click on [Next].

a
Query . Reports . Utilities . Logout ?

Open Court of International Trade Case

Juisdiction 28 U.S.C. § 1581(a) Category: Appraised Value

Transaction Value 19USC § 1407 a(a)(13(A)
Transaction Value (|dentical Merchandise) 13USC § 1401 a(a)i1)(E)
Transaction Value (Similar Merchandise) 13USC § 1401a(a)(1)(C)
Statube |poy ctive \alue 19USC § 1401 a(a)(11(D)
Computed Value 19USC § 1401 aia)(1)(E) ~

Assessed Valuation

19USC § 140 ata)(1)(A)
Identical Merchandise) 19USC § 1401 a(a)i1)(E)
; Transaction Value (Similar Merchandise) 18USC § 1401a(a)(1}(C)
Statute |n. i \alue 19USC § 1401 a(a)1)(0)

Computed Value 19USC § 1401a(a)(1)(E) v

Claimed Valuation

Figure 9




Search for a Party

Directions: Follow the steps outlined on pages 10 - 19 to complete party and all case related
information. Note: The steps outlined on these pages will be used when entering party
information for all categories of cases.

Important: The first time this screen appears you are expected to complete information for the
Plaintiff. You will receive no prompt informing you that this is the Plaintiff screen. Please be
careful when entering information to ensure that the Plaintiff information is entered first.

1. Go to the Last/Business name field and add the last name/business. The system accepts either
lower case or capital letters when searching for a party/business. (See Figure 10.)

2. Click on [Search]. (See Figure 10.)

Open Court of International Trade Caze

Seaneh far a paity
Lt Business masme 5o
[ Search |[ Cear

Figure 10

3. If the person/business is found, then highlight the name under Party search results.
(See Figure 11.)

4. Click on [Select name from list] and proceed to page 11 of this manual. (See Figure 11.)

5. If the person/business is not found, then click on the button [Create new party] and proceed to
page 12 of this manual. (See Figure 11.)

Figure 11

10
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Selecting a Party
Directions: To select Plaintiff information, follow the steps outlined below. All the steps on
this page refer to Figure 12.
1. Accept all the field defaults leaving the remaining fields blank.
2. If applicable, click on the button [Alias] and/or [Corporate Parent] and follow the directions
on page 13 of this manual to add that information. If no Alias or Corporate Parent exists,

then proceed to step 3.

3. Click on [Submit] and proceed to the directions on page 18.

Query . Reports . utilities . Logout Q,

Party Information

Sony Flectronics, Inc.
Title

Role | Plaintiff (pla:pty) +| Prose |no ¥
Prisoner Id Office
Tnit Address 1 [—
Address 2 [— Address 3
ciy[ State |  Zp|
Comty R Comntry
FPhone ’7 Fax
E-mail |
Party text

Start date  7/13/2006

Add al liases and corporate

(e, [ Coporate paremt..J|[ Review. e b A R s

Figure 12

11




Creating a New Party Plaintiff

Directions: To add Plaintiff party information, follow the steps outlined below. All the steps on
this page refer to Figure 13.

[

. Go to the Last name field. This field may default to a previously searched name.
If incorrect, then continue with step 2.
If correct, then continue with step 3.

2. Type in the last name of the plaintiff’s business in the field, for example, Sony Electronics.
Please be sure to type the first letter of each name of the business in capital letters. The
program is case sensitive when adding names. (Note: No other information is needed.)

3. Accept the system default of Plaintiff and leave all remaining fields blank.

4. Click on [Submit].

5. Proceed with the directions outlined on page 18 of this manual.

Query . Reports . Utilities . Logout ?
[Party Information
Last name Fust name
Middle name Generation
Title
Role  Plaintiff ipla:pty) ¥ Prose no ¥
Prisoner Id Office
Tnit Address1|
Address 2 ’7 Address 3
ay[ State [ mp|
Comnty B Country
Phone | Fax
E-mail |
Party text
Start date 711342006

Figure 13

12
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Adding an Alias

Directions: To add another name for a party complete the steps outlined below.

1. Go to the Last/Business name field and type the last name. (See Figure 14.) The system
accepts either lowercase or capital letters when searching for an alias.

2. Click on [Search]. (See Figure 14.)

Query . Reports

Utilities Logout
Search for an alias

LastBusiness name Sony

Figure 14

3. Search for the party’s name in the Alias search results field. (See Figure 15.)

4. Click on the name and click on [Select name from list]. (See Figure 15.)

Query - Reports

Utilities Logout
Search for an alias

Last/Business name |

Alias search results

Sony Computer Entertainment America, Inc

. Sony Electronics, Inc
F i g ure 15 Sony Magnetic Products Inc. of America

Select name from list | [ Create new alias

13




Adding an Alias (continued)

Directions: To continue adding an alias, follow the steps outlined below.

5. Go to the Role field and select from among the options in the drop-down menu, for
example, aka (also known as). (See Figure 16.)

utilitles
{Alias Information (Party Sony Electronscs, Inc., )

LastBusmess name | =

Logout @—,
H

wry Telisesinn Cosparation

First name
hiddle name Generabon
Rele aka ~ Start date |7/12/2006
[ Add alias | [Cles: pri

Add aEas button 10 retam 16 the Paty streen and submit all information for this panty.

Figure 16

6

. Click on [Add alias] to return to the party screen and submit all information for
this party. (See Figure 17.)

Uuery

Heports
\Alias Information (Party Sony Electronics, Inc., )
Last{Busnness ngme | Sony Telewson Corporation

-
utilties Logout 2.

Fust name
Mddle name

Generanon
Raole aka  » Steart date | 71112006
- [ Add ahas | [Clear | Chekthe Add shss buton 1 retum 1o the Party screen and submit ol infomation for this pasty
Figure 17 : :

14
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Adding an Alias (continued)

Directions: To continue to add an alias, follow the steps outlined below.

7. Click on [Submit] when finished adding all aliases and/or corporate parents. This brings you
back to the Search for party screen.

Reports . Utilities . Logout @

Party Information

Sony Flectronics, Inc.

Title
Role | Flaintiff (pla:pty) ¥ Prose [no ¥
Prisoner Id Office
TUnit Address1|
Address 2 ,7 Address 3
ciy [ State | Zp|
County ~ Country
Fhone ,7 Fax
E-mail |
Party text

Start date  7/13/2006

Add all aliases and corporate

[Alias J[Coporate parert | [ Review parents before chckmglheaSubmxtbuuon.

Figure 18

8. Proceed with the directions on page 18 of this manual.

15




Adding a New Alias

Directions: To add a new alias for a party complete the steps outlined below.

1. Go to the Last/Business name field and type the last name. (See Figure 19.) The system
accepts either lowercase or capital letters when searching for an alias.

2. Click on [Search]. (See Figure 19.)

Query

Reports . Utilities

=y
Logout ?q‘
Search for an alias

LastBusiness name Sony

Figure 19

3. Search for the party’s name in the Alias search results field. (See Figure 20.)

4. If the name does not appear, then click on [Create new alias]. (See Figure 20.)

Query -« Reports

Utilities Logout
Search for an alias

Last/Business name |

Figure 20

Ahas search results

Sony Computer Entertainment America, Inc
Sony Electronics, Inc.
Sony Magnetic Products Inc. of America

Select name from fist | [ Create new alias

16
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Adding a New Alias

Directions: To add a new alias for a party complete the steps outlined below.

5. Go to the Last/Business name field and type in the name of the alias. Be sure to use capital
letters when typing each name of the business. If applicable, add First name, Middle name,
and Generation, that is, Sr., Jr., when entering in the name of a person. (See Figure 21.)

6. Go to the role field and select from among the options in the drop-down menu, for
example, aka (also known as). (See Figure 21.)

7. Accept the system default start date.

8. Click on [Add alias] to return to the Party screen to add defendant information.
(See Figure 21.)

uilitles . Logout ?—,
{Alias Information (Party Sony Electronscs, Inc., )
Last/Busmess namme | Sany Teliseson Corparation First name
hiddle name Generabon
Bole | aka & Start date | 7/13/2006
[ Add slias | [Clea Add skas button 1o retam 1o the Pasty screen and submit all information for this pasty.

Figure 21

17




Adding Defendant Information

Directions: After entering the information for the Plaintiff, the system will return to the same
Search for a Party screen that was used to enter the Plaintiff information. At this point in the
filing, enter the defendant information. Follow the steps outlined below to complete the
defendant information.

Note: If you forget to add a party (either the plaintiff or the defendant) to the case after you
finished opening the case, you can add the party when filing the summons.
1. Go to the Last/Business Name field and type in the United States in the field.

(See Figure 22.)

2. Click on [Search]. (See Figure 22.)

Figure 22

3. Select United States from the drop-down menu. (See Figure 23.)

4. Click on [Select name from list]. (See Figure 23.)

Figure 23

18
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Adding Defendant Information (continued)

Directions: To continue to add the defendant information, follow the steps outlined below.

5. Go to the Role field and
select defendant.
(See Figure 24.)

Figure 24

6. If there is an alias or corporate

parent, follow the directions on e —
pages 13-17 to complete that -
information. Leave the remaining meu > —
fields blank. (See Figure 25.) o R
Ciry State Zp
7. Click on [Submit]. - -
(See Figure 25.) -
(2 ][ o o ki S bt
E=E
Figure 25

8. When you are finished adding
defendant information click Open Court of Intemational Trade Case

Heaeh far a party

on End party selection. i ——
(See Figure 26.) B

|__Ene pany seiection |

Figure 26

19




Viewing Default Screen on Judge Assignment & Obtaining the Case Number

Directions: View the system default information on the judge selection as illustrated in

Figure 27. The Court, not the attorney filer, has the responsibility to assign a
judge to the case.

1. Accept all the default settings on this screen. (See Figure 27.)

2. Click on [Next].
(See Figure 27.)

Open Court of International Trade Casze

Add Judge Lnassigned ¥

Select new uige’s rale

Figure 27

4. Obtain the case number and write it on the summons. (See Figure 28.)

5. Click on Docket Lead Event?

Open Court of International Trade Case

Case Muenber 06-11 has been opensd

Figure 28

Note: From this point, if you make an error when opening the case, please do not open a new
case. Reason: At this point in the filing, the system has assigned a case number with the

information you entered (see Figure 28). If there is an error, please call the Court’s Help Desk
Telephone Number at: 1-866-450-1859.

20
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Filing a Summons

Directions: To file a summons immediately after opening a case, begin with Step 4 below.

Steps 1 through 3 on this page outline the steps to follow when filing a Summons after a case has
already been opened and the system has either timed out or the attorney could not continue with
the filing when opening a case.

1. Select Civil from the CM/ECF tool bar to display the Civil Events window.
(See Figure 29.)

2. Click on Summons under Initial Pleadings and Service. (See Figure 29.)

Open a CIT Caze Other Filings

CIT Cage Hesices
Appeal Documents
Dther Documents

Figure 29

Motisns snd Related Filings
Mations

Eesponses and Reples

3. Enter the case number in the following format: yy-xxxxx. (See Figure 30.)

4. Click on [Next].

utifities

Figure 30

21




Filing a Summons (continued)

Directions: To file a summons, continue with the steps outlined below.

5. Select the party filing the summons or click on Add/Create New Party if you forgot to add a
party when opening the case. (See Figure 31.)

6. Click on [Next]. (See Figure 31.)

Summeons

1.06-cv-00011-N/A Sony Electronics, Inc. v United States

F | g u re 3 1 Select the filer.

Select a Group:
AddiCreate New Party
©No Group
O All Defendants
O Al Plaintiffs
O All Parties

7. Accept the system default, which is Summons. (See Figure 32.)

8. Click on [Next]. (See Figure 32.)

Figure 32

22
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Filing a Summons (continued)

Directions: To file a summons, continue with the steps outlined below.

9. After you selected the system default of Summons, the system next displays the attorney
association screen. Check the box to associate the attorney filing the Summons with the
case. (See Figure 33.) Note: Checking this box will create a link in the system between the
attorney and the case. Also, it will add the attorney to the ECF notification list, which
notifies all parties of the events filed on the case. Check the Lead box if you are lead
attorney on the case, otherwise leave the box blank. The Notice box with the checkmark is

the system default. The Court recommends keeping the Notice box checked because this
adds the phrase “Attorney to be Noticed” to the docket sheet.

. Summons
10. Click on [Next]. e
- [Please check which associations should be created for this case:
(See Flgu re 33') [¥] Soay Hlectromes, k. (ptypla) repeesested by Sam Fong (aty) 7] Lead  [7] Hotice
Figure 33

11. Select the party the filing is against. (See Figure 34.) If the party does not appear on the

list, then click on Add/Create New Party and follow the directions outlined on page 12 of
the Manual.

Summons

12. Click on [Next].
(See Figure 34.)

Please select the party that this filmg is against

Select a Group:

) All Diefendants
) All Planbifs

Figure 34 Q=
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Filing a Summons: Attaching PDF Documents

Directions: To file a summons, continue with the steps outlined below.

13. Click on Browse to select the drive and full directory path where the Summons to be filed is
located. (See Figure 35.)

| Selisct the plf docomant (For axampls: CA1S6cwS01-21 pdf).
|Filemanne
Antachments to Document: ) He O Yes

Figure 35 -

14. Click on the drop-down arrow in the Look in: field to select the drive where the file is
located. (See Figure 36.)

15. At the bottom of the dialog box is the Files of type field. Click on the down arrow to the
left of Files of type and use the scroll bar to select the option All Files (*.*).
(See Figure 36.)

Look i It—_] Scan Documents ;I - £ E2-

Figure 36

Ll

Open I

Cancsl I

File name: |

Files of lype; HTHML Files

HTHL Files
Test [“1at]
Exccutable [* ciel

3K
L

DIRM File [ dnp)

FutureSplash Plager [*.spl)
Flash [*.awf]

RealPlapertin] as Plug-n [ipm]
edia Files [*

v
Media Files [ vy X
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Filing a Summons: Attaching PDF Documents (continued)

Directions: To file a summons, continue with the steps outlined below.

16. The computer displays all the folders in the selected drive. (See Figure 37.)

Lookin: | = Local Disk [C:] =] e = B~

|_dBackup __INALCache _IWUTemp
| CMAECF CBTS CamoveLL CavameHs
IZacTH Caper
|CIDELL
\_ADISCOVER
\Zaom1
I_1Documments and Settings Cwisioneer Docurnents
I_aoos [IwWESTRUR

" |_JDRIVERS CawWINDOWS

1 L1386 CAwindows Update Setup Files
FlgU re 37 lotus CawINNT
4 | |
File name:; I j Open I
Files of type: IHTML Files j Cancel
7

17. Select the file contained in the folder by highlighting the file. (See Figure 38.)

18. Click [Open]. (See Figure 38.)

Choose file

Lok in: ]E}Scan Documents LI o rj( ER-
=Em

My Recent
Documents

@

Figure 38 e

&

My Documents

iy Computer

@

by Metwork File narne: ]DBV‘I‘I
Places

Open 1
Cancel

Lef Lol

Files of ype: |4 Files (7]
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Filing a Summons: Attaching PDF Documents (continued)

Directions: To file a summons, continue with the steps outlined below. All steps on this page
refer to Figure 39.

19. Note the filename and directory appear in the File name box.

19a. If there are no attachments to the document, click on [Next], and continue with the
directions on page 28 of this manual.

19b. If there are attachments to the summons, click on [Yes], click on [Next], and continue

with the directions on page 27 of this manual.

Summons

Select the pdf document (for ezample: C4199cw501-21 pdf)
Filename

C:\Scan Docurments\06-11 pdf

Attachments to Document: O No & Yes

Figure 39
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Filing a Summons: Attaching PDF Documents (continued)

Directions: To file a summons, continue with the steps outlined below. Repeat the steps listed
below to file attachments one at a time.

19(b)(1). File attachments to a summons one at a time.

» If the filename does not appear in the dialog box, then click on [Browse] and select the
drive and full directory path where the file is located. (See Figure 40.)

» Under Category click on the drop-down arrow and click on the type of attachment you
are filing, for example, Exhibit. (See Figure 40.)

* To describe the attachment more fully, click in the Description box and type in a
description, for example, A. (See Figure 40.)

* Click on [Add to List]. (See Figure 40.) Note: If you made an error, highlight the
attachment, which appears in the dialog box (see Figure 41) and click on [Remove from
List] to remove the attachment. (See Figure 41.)

Summons

Select one or mere artackments
1) Bever the pif docusent s e ostiens amachemest (for exussple O Uppesdeor pdf)
Filemame

. 2) At your option, pelect a Socumest category. emter a deronpion, ad select 2 tpe
F I g u re 40 Category Dhescription.

) Add the Blesaene to the ket beox below. If you bave mere amachmesty, go back to Step 1. When the kt of Slenuemes is complete, chek on the Hext bunca.

Figure 41

Sebect one o mere antachments.
1) Eater the paf example
Fidename

Browia

[2) At your spticn, eedect 8 document categery, emier 8 descnpton. mnd erlect a e
Categery Description

[3) Add the Sename to the kst box below. If you have more attachments, go back 1o Step |. Whes the bst of Sesames is complete, click on the Next button.
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Filing a Summons: Attaching PDF Documents

Directions: To file a summons, continue with the steps outlined below.

20. Click on [Next] when finished adding all attachments. (See Figure 42.)

Utilities

Summons

Helect one or moze attachments.
1) Enter the pdf document that contans attachment (for example: Clappendi: pd)
Filenamne
| Eiowse
2) At youm option, select a document category, enter a descrption, and sedect a type.

Category Description

F i g u re 42 3} Add the Blesumne bo the Est box below. I you bave mare attackenents, go back to Step | When the st of Benasnes 15 complete, elick on the Hext button

C San Documint$105-11xhA pdf TR ]

21. The Reserve Calendar screen appears. Click on [Next] on the Reserve Calendar.
(See Figure 43.)

Summons

Reserve Calendar

[Reserve Calendar Due Date
01162008

Figure 43 ="
INe_r.II |Clear|
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Filing a Summons: On-Line Payment of the Filing
Important Notes:

All fees are paid at the time of filing the summons except when filing jurisdiction
28 U.S.C. 8§81581(a) or (b) complaints. Fees associated with §1581(a) or (b) complaints are
paid when filing those complaints.

If you experience any difficulty when filing payment, then please call the Pay.gov Help
Desk at: 1-800-624-1373. If payment is not accepted, then file using the Notice of Manual
Filing to preserve the filing date. Be sure to mail the documents via certified mail.

Directions: All fields marked with an asterisk (*) require information. The attorney filer’s
information is already populated on the screen. If needed, change the information or add
information.

22. Complete all the information requested on this screen.

23. When entering the credit card number, be sure to enter the card number without dashes or
spaces between the numbers.

24. The security code is the three-digit
code from the back of the credit
card.

25. Click on Continue with
Plastic Card Payment after you
enter all the information.
(See Figure 44.)

Figure 44

WARNING:
While in the Pay.gov screen, if you hit the Back button to make changes on previous

screens, the system may charge you twice for the same filing. If this occurs, then call the
USCIT Help Desk at 1-866-450-1859, and adjustments will be made to your account.
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Filing a Summons: On-Line Payment of the Filing (continued)

Directions: To file a summons, continue with the steps outlined below. All the steps on this
page refer to Figure 45.

26. View the payment information that appears on the screen.

27. Enter an e-mail address to receive confirmation of the transaction.

28. Go to the authorization and disclosure fields and click on the box that authorizes a charge to
your account.

29. Click on [Submit Payment].

Figure 45
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Filing a Summons (continued)
Directions: To file a summons, continue with the steps outlined below.

Note: The system will display a note informing the filer that if the action requires the concurrent

filing of a complaint along with the summons, then the filer must enter the complaint before
leaving the system.

Query + Reports + Utilities + Logout 6«,

- Summons
30. Click on [Next].
. INOTE: IF THIS TYPE OF ACTION REQUIRES THE CONCURRENT FILING OF A SUMMONS AND COMPLAINT - YOU MUST ENTER
(See Fi g ure 46 ) THE COMPLAINT BEFORE LEAVING THE SYSTEM !!

Figure 46

31. Review information that appears in the Docket Text window box. (See Figure 47.) If
applicable, enter in a brief description in the free text box. (Note: This is an optional entry.)

utilities . Logout -

Summons

32. Click on [Nex]. oot e, | |
(See F i g u re 47 ) ;-:m:\;::t. = Filed by Sam Fong of Feves, Heloran & Wright on behalf of Sowy Flecmonies,
Figure 47
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Filing a Summons: Verifying Docket Text Information (continued)

Directions: To file a summons, continue with the steps outlined below. Both steps on this
page refer to Figure 48.

33. Verify docket text in the Docket Text: Final Text field. 1f you need to make changes, then
do so at this time using the Back button, however, please note that if you go back to previous
screens to make changes, you will need to re-input all information after the change if you
did not previously submit the record.

34. Click on [Next].

=
Reports . utilities . Logout Q.-.;a-

Summons

Docket Text: Final Text

Summons. Filed by Sam Fong of Reyes, Beltran & Wright on behalf of Sony Electronics, Inc.. (Fong,
Sam)

Attention!! Pressmg the NEXT button on this screen comnits this transaction. Yon will have no further opportunity to
modify this transaction if you continue.

Figure 48
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Filing a Summons: Notice of Electronic Filing

Directions: To file a summons, continue with the steps outlined below.

35. Review the information on the screen below. It notifies you of the Summons filed.

(See Figure 49.)

36. Click on the highlighted Case Number to proceed to the docket report screen that

will allow you to view the docket and to run docket entry reports.

37. Send manual notices of the Summons filed to all parties who the system indicated will not

receive an electronic notice.

Utities

Summons

U.5. Comrt of International Trade

TEST Database

Matice of Electronic Filing
[The fallowing tranzaction was recerved from Sam Fong entered on /132008 ar 4:23 M and Bled on 71372006
Caze Name: Sony Blectronics, Inc. v Tnited States
Case Number- 1.06.¢cw-11
Filer: Somy Blectronics, Inc
Drocument Number: |

Dacket Text:
Eummons. Filed by Sam Fong of Beyes, Eelran & Wnight on behalf of Zony Electromcs, Inc.. (Feng, Sam)

hie following document(s) are associated with this traneaction

106 cv- 11 Motice will be elecoonically mailed to:

L:06-ev-11 Natice will be delivered by other means to:

Figure 49

Reminder: After filing the Summons and before filing the complaint, please file the

following forms IN ORDER:

(1) Form 5 - Information Statement; and
(2) Form 13 - Corporate Disclosure Statement.

Please be sure to enter the case number on both documents before filing the documents.
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Jurisdiction Case Information: §1581(a) Denied Protest(s) - Classification

Directions: To complete the general entries required for the Classification category, follow the
steps outlined below. All steps on this page refer to Figure 50.

1. Goto the Category field and select Classification. If the case involves categories in addition to Classification,
then press and hold down the Ctrl key and select the appropriate categories. Use the scroll bar to the right of the
Category box to view all the categories.

2. Go the Exporting Country field. Select from one of the countries by using the scroll bar to the right of the white
box. Not applicable is an available option. If the exporting country is not listed, then select Not applicable. If

the case involves multiple exporting countries, then press and hold down the Ctrl key and select the appropriate
countries.

3. Goto the Port(s) of Entry field. Scroll through the list of ports and select the appropriate entries. If you are
unaware of the port number, then refer to the U.S. Customs and Border Protection web site at
http://www.cbp.gov/xp/cgov/toolbox/ports/ to access port numbers by state.

4. Go to the Product Description field. This is a mandatory field. If there is no description available, then type
in the phrase, None Provided. You cannot leave this field blank.

5. Go the Number of Protests field. This is a mandatory field. Type in the appropriate number, but be sure to
use numeric and not alpha characters. Example: Type “14" not fourteen.

6. Go the Number of Entries field. Type in the number of applicable entries. Type in the appropriate number, but
be sure to use numeric and not alpha characters. Example: Type “14" not fourteen.

7. Go the Common Issue for Denies Protest(s) field. This is a mandatory field. Type in a description of the
decision and protest claim, which can be found on the Summons. Example: Whether the imported merchandise
is specifically provided for under the tariff provisions. If the information is not provided, then type in None
Provided.

8. Click on [Next].

Open Court of International Trade Case

shuisdiction 28 US.C. £ 1581(a)

Figure 50
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Jurisdiction Case Information: 81581(a) Denied Protest(s) - Classification

Directions: To complete the entries for the Classification category, complete the following
steps.

All the steps on this page refer to Figure 51.
1. Go to the Assessed Classification field. Enter the classification number in the following
format:
0000.00.00.00 (There must be ten numbers entered in this format.)

Note: If there are less than ten numbers, then add a zero (0) as a placeholder for the
missing number.

2. Click on Add to List

2a. If the product was classified under multiple HTS numbers, then type the first
HTS number, click on Add to List, and type subsequent HTS numbers.

2b. If you made an error and wish to delete an HTS number, click on Remove from
List.

3. Go to the Claimed Classification field and follow the instructions for entering Assessed
Classification numbers.

4, Click on [Next].

5. Follow the steps outlined on pages 10 - 19 of the manual to complete party and case
related information.

Open Court of International Trade Case

\Trisdiction 28 US.C.§ 1581(a)  Category: Classifiestion
Assessed Classfication

5342 20165599

Figure 51 '
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Adding Case and Party Information for Remaining §1581(a) Denied
Protest(s) Jurisdiction Cases

Directions: For the remaining 81581 (a) Denied Protest(s) Jurisdiction Cases, refer to the
directions outlined on pages 5 - 19 of the user manual to add case information,
search for a party, and review and submit case events in the system. Remaining

cases include the following:

» Charges or Exactions

» Exclusion

» Liquidation/Reliquidation
» Claim for Drawback

* Refusal to Reliquidate

* Rate of Duty

» Demand for Redelivery

» Other

* Repairs of Vessels
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81581(b) Domestic Interested Parties Petition: Appraised Value

Directions: To open a 81581(b) case, follow the directions outlined below. All the steps on
this page refer to Figure 52.

1. Accept the system default of cv in the Case Type field.
2. Skip the Date Filed field. The date will automatically appear as the current date.

3. Go to the Jurisdiction field and select all the applicable jurisdictions. Use the scroll bar
to the right of the jurisdiction box to view all the jurisdictions. To select multiple
jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go to the Precedence field. Select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go to Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing a Summons and/or a
28 U.S.C. 81581(a) or (b) Complaint. Select fee waived when the U.S. Government
is filing the summons.

Reports . Utiities . Logout ﬁ-:

Open Court of International Trade Case

Case type v

Date Filed
omapDyy) ' 18008

JBUSC 6 1581(a) Denied Protest(s] ~
0

Frecedence O Eule 3g(1) O Rule 3(2) O Bule 3(3)
CrBule 3g4) O Rule 3g(5) O Rule 3g(6) ) Not Appheable
Fee Status Hu ot
Jary Demand to ~
Relared Cases (Mo O Yes
Wall thus action rarse an sswe of e constitubonality of an Act of Congress,
a proclamation from the President or an Execative Ooder? Cio O Yes

[Next] [ Clesr

Figure 52
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81581(b) Domestic Interested Parties Petition: Appraised Value
(continued)

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 53.)

7. Go to Related Cases field. This is a mandatory field. Select either Yes or No. If No,
go to step 8. If Yes, go to step 10. Note: If you are in doubt if there are related cases,
then select No. (See Figure 53.)

‘Open Court of International Trade Case

Case bype v =

ate Fled
dmmny 218

Figure 53

Will this action paise s iiswe of the conititutiomality of s Act of Comgress,

Trom thee Frosident o1 an F: e

8. Click on No or Yes to answer the question Will this action raise an issue of the
constitutionality of an Act of Congress, a proclamation from the President or an
Executive Order? (See Figure 53.)

9. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return
to the jurisdiction field and review for proper selection. If no invalid jurisdiction
message appears, then continue with step 11.

10. If related cases apply, the screen, Indicate Related Cases, appears. (Note: You must
indicate at least one case to continue.) (See Figure 54.)

11. Click on [Next].

[Open Court of International Trade Case

e wtw Reluted Cuses (M avissum of 3)

Plainill CIT Coust Nussber Jndge

Figure 54 £ &3
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81581(b) Domestic Interested Parties Petition: Appraised Value
(continued)

Directions: To complete the information for an Appraised Value case, follow the steps
outlined below. All the steps on this page refer to Figure 55.

1. Go to the Category field and select Appraised Value. If the case involves categories in
addition to Appraised Value, then press and hold down the Ctrl key and select the
appropriate categories. Use the scroll bar to the right of the category box to view all the
categories.

2. Go to the Exporting Country field. Select from one of the countries by using the scroll
bar to the right of the box. Not applicable is an available option. If the exporting
country is not listed, then select Not applicable. If the case involves multiple exporting
countries, then press and hold down the Ctrl key and select the appropriate countries.

3. Go to the Product Description field. This is a mandatory field. Type in the appropriate
description. If none is provided, then type in None provided.

4. Go the Party in Interest field. This is a mandatory field. Type in the name of the
party who has a vested interest in the outcome of the case, but who is not the plaintiff in
the case. If none is available, then type in NA.

5. Click on [Next].

Open Court of International Trade Case

urisdiction 28 10.8.C. § 1581(b)

Cars
Product Description

m
Party in Interest

| Maat | Cloar

Figure 55
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81581(b) Domestic Interested Parties Petition: Appraised Value
(continued)

Directions: To complete the information for an Appraised Value case, follow the steps
outlined below. All the steps on this page refer to Figure 56.

6. Go to the Assessed Valuation Statute field and select all the applicable categories. This is
a mandatory field. Here, indicate the value methodology actually used by the U.S.
Customs and Border Protection. (Reminder: To select multiple categories, press and
hold down the Ctrl key and click on the appropriate categories. Use the scroll bar to the
right of the Assessed Valuation Statute box to view all the categories.)

7. Go to the Claimed Valuation Statute field and select all the applicable categories. This is
a mandatory field. Here, indicate the value methodology that the Plaintiff claims
should have been used by the U.S. Customs and Border Protection. (Reminder: To
select multiple categories, press and hold down the Ctrl key and click on the appropriate
categories. Use the scroll bar to the right of the Claimed Valuation Statute box to view
all the categories.)

8. Click on [Next].

9. Follow the steps outlined on pages 10 - 19 of this manual to complete party and
case-related information.

Open Court of International Trade Case

\Twisdiction 28 11.8.C. § 1581(b)  Categary: Appraised Value

Figure 56

40




CM/ECF User’s Manual: Case Opening - December 2006

Jurisdiction of Cases: 81581(b) Domestic Interested Parties Petition -
Adding Case and Party Information for Remaining Cases

Directions: For the remaining 81581(b) Domestic Interested Parties Petition Cases, refer to
the directions outlined on pages 5 & 6 and 10 - 19 of this manual to open cases. The
remaining 81581(b) Domestic Interested Parties Petition Cases include the following:

 Classification 19USC §1516(a)(1)
« Rate of Duty 19USC §1516(a)(1)
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81581(c) Antidumping or Countervailing Duty Determination(s)

Directions: To open a §1581(c) case, follow the directions outlined below. All the steps on
this page refer to Figure 57.

-

. Accept the system default of cv in the Case Type field.

no

Skip the Date Filed field. The date will automatically appear as the current date.

3. Go to the Jurisdiction field and select all the applicable jurisdictions. Use the scroll bar
to the right of the jurisdiction box to view all the jurisdictions. To select multiple
jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go to the Precedence field. Select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go to Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing a Summons and/or a
28 U.S.C. 8§1581(a) or (b) Complaint. Select fee waived when the U.S. Government
is filing the summons.

Open Court of International Trade Case

Cage type ov

Diate Filed
amonDyy) 21008

Figure 57
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81581(c) Antidumping or Countervailing Duty Determination(s)

(continued)

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.

(See Figure 58.)

7. Go to Related Cases field. This is a mandatory field. Select either Yes or No. If No,
go to step 8. If Yes, go to step 10. Note: If you are in doubt if there are related cases,

then select No. (See Figure 58.)

Open Court of International Trade Case

1) O Rade 3g2)
} CiRebe 3g5) ORede 3gi8) st

Rede 363

Figure 58

Felated Cases Mo Tes

Will shit actiom raite an ixvme of the comneatsanality af sn Art of Cengress

President s am

Agpheatle

rrrrrrr

8. Click on No or Yes to answer the question Will this action raise an issue of the
constitutionality of an Act of Congress, a proclamation from the President or an

Executive Order? (See Figure 58.)

9. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return
to the jurisdiction field and review for proper selection. If no invalid jurisdiction

message appears, then continue with step 11.

10. If related cases apply, the screen, Indicate Related Cases, appears. (Note: You must
indicate at least one case to continue.) (See Figure 59.)

11. Click on [Next].

[Open Court of International Trade Case

e ste Buelated Cuses (M uximmss of 3)

Plaaneff
nnnnnn

Figure 59
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Jurisdiction Case Information: §1581(c) Antidumping or Countervailing
Duty Determination(s) - Determination not to Initiate Investigation

Directions: To open a case Determination not to Initiate Investigation, follow the directions
outlined below. All the steps on this page refer to Figure 60.

1. Go to the Category field and select Determination not to Initiate Investigation
81516a(a)(1)(A). Thisis a mandatory field. If the case involves categories in addition
to Determination not to Initiate Investigation, then press and hold down the Ctrl key and
click on the appropriate categories. Use the scroll bar to the right of the white box to
scroll through the options.

2. Go tothe Agency field. This is a mandatory field. Select the correct agency.

3. Go to the Federal Register Citation field. This is a mandatory field. The Federal
Register Citation number, the Federal Register number and the publication date must be
entered into the system. The Federal Register number should be written without
commas, for example, type 2345 not 2,345.

4. Go to the Publication Date field. This is a mandatory field. Enter the date on which
the determination was published in the Federal Register in the following format:
MM/DD/YYYY.

Publication Date
(MDY

Amended Frderal
Register Citation Fed Feg
{if applicable)

Amenided Pablicarian Date
DI YYH applicable)

Chis
Experting Comnny [ET5)
Chrigtmas |

L
Froduct Deseription

&

Figure 60
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Jurisdiction Case Information: 81581(c) Antidumping or Countervailing
Duty Determination(s) - Determination not to Initiate Investigation

Directions: Continue with the steps outlined below to open a case for Determination not to
Initiate Investigation. All the steps on this page refer to Figure 61.

5. Go to the Amended Federal Register Citation and Publication Date fields. If the

information is unknown or if there was no amended Federal Register Publication, then
leave the field blank.

6. Go to the Exporting Country field. This is a mandatory field. Select from one of the

countries listed by using the scroll bar to the right of the Exporting Country box. Not
applicable is an available option.

7. Go to the Product Description field. This is a mandatory field. Type in the appropriate
description. If no information is available, then type in NA or None provided.

8. Click on [Next]. This will take you to the Search for a Party screen.

9. Follow the directions on pages 10 - 19 of this manual to add party and case-related
information.

Utiities.
Open Court of International Trade Case

Turisdiction 28 1.8 C'. § 1581(¢)

Eetau N ung ; 7 Publication Date
Citation - |Fed Reg =7 ABUDDAY) YU

':;'x:::dj: e Amended Publication Diate
ed Reg e
if applieable) DD VYN applicable)

Chilg A
Fportmg Conntry [ —
Chigtmas lsland

ek
Froduct Deseription

(Vo) (Gha]

Figure 61
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Jurisdiction of Cases: 81581(c) Antidumping or Countervailing Duty
Determination(s) Jurisdiction Cases - Adding Case and Party
Information for Remaining Cases

Directions: For the remaining §1581(c) Antidumping or Countervailing Duty Determination
Jurisdiction Cases, refer to the directions outlined on pages 5 & 6 and 10 - 19 of this manual
to open cases. The remaining 81581(c) Antidumping or Countervailing Duty Determination
Jurisdiction Cases include the following:

» Determination not to Review Based on Changed Circumstances

* Negative Injury Determination

» Final Determination: Five Year Review

» Final Affirmative Determination: Investigation

» Final Negative Determination: Investigation

» Final Determination: 751 Periodic Review

» Determination to Suspend Investigation

» Determination on Injurious Effect

» Determination on Class or Kind of Merchandise

» Determination under 19 U.S.C. §1675b(a)(1)

» Final Affirmative: Dept. Of Commerce Determination in Final Negative ITC
Determination

46




CM/ECF User’s Manual: Case Opening - December 2006

Jurisdiction of Cases: 81581(d) Denial of Certification for Trade
Adjustment Assistance

Directions: To open a §1581(d) case, follow the directions outlined below. All the steps on this
page refer to Figure 62.

1. Accept the system default of cv in the Case Type field.

N

Skip the Date Filed field. The date will automatically appear as the current date.

3. Go to the Jurisdiction field and select all the applicable jurisdictions. Use the scroll bar
to the right of the jurisdiction box to view all the jurisdictions. To select multiple
jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go to the Precedence field. Select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go to the Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing a Summons and/or a
28 U.S.C. 81581(a) or (b) Complaint. Select fee waived when the U.S. Government
is filing the summons.

Utilities

Open Court of International Trade Case

Case ype o ¥

Drate Filed
MMDDYY)

ation(s
sl

¥
¥ Information
s Pormil. Prate Testing Lab

() Rule 3g(4) CRule 3g(5) CRule 32(6) (Mot Apphcable
Fee Status Psid b
Jury Dvemamd | Mo v
Related Cases OHo O Yes
Will thiz acrion raite an issne of the constmnonality of an Act of Congress,
a proclamation from the President or an Executive Order? CNo OYes

Figure 62
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Jurisdiction of Cases: 81581(d) Denial of Certification for Trade
Adjustment Assistance

Directions: Continue with the steps outlined below to open a case for Denial of Certification for
Trade Adjustment Assistance.

. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 63.)

. Go to Related Cases field. This is a mandatory field. Select either Yes or No. If No,

go to step 8. If Yes, go to step 10. Note: If you are in doubt if there are related cases,
then select No. (See Figure 63.)

Open Cowrt of International Trade Caze

o
T Pled
BmnDAY, 1

Jurindiction 5.5 4 112

Figure 63 T e e o s

Rebaird Cases 3o o
Wil fhis ot s am s of tho comtibatiemaliy of am it of Comgres
— t Hhs e

. Click on No or Yes to answer the question Will this action raise an issue of the constitutionality
of an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 63.)

. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return to the
jurisdiction field and review for proper selection. If no invalid jurisdiction message appears,
then continue with step 11.

10. If related cases apply, the screen, Indicate Related Cases, appears. (Note: You must indicate at

least one case to continue.) (See Figure 64.)

11. Click on [Next].

Open Court of Intemational Trade Case

Raekit st Helated Cases O\Lasismimn of 3

Pasinifl CIT Comt Nuaber  Judge

Figure 64 :é‘
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Jurisdiction of Cases: §1581(d) Denial of Certification for Trade
Adjustment Assistance: Worker 19 USC §2273

Directions: Continue with the steps outlined below to open a case for Denial of

Certification for Trade Adjustment Assistance. All the steps on this page
refer to Figure 65.

1. Go to the Category field and select Worker. This is a mandatory field. If the case
involves categories in addition to Worker, then press and hold down the Ctrl key and

click on the appropriate categories. Use the scroll bar to the right of the Category box to
view all the options.

2. Go to the Agency field. This is a mandatory field. Select the appropriate agency.

3. Go to the Company Name field and type the name in the box.

4. Go to the Federal Register Citation field. This is a mandatory field. The Federal
Register Citation number, the Federal Register number and the publication date must be

entered into the system. The Federal Register number should be written without
commas, for example, type 2345 not 2,345.

Qpen Court of International Trade Case

Junsdiction 28 US.C. 8 1581(d)

Category Worker 19USC § 2273

Agency U5 Depatment of Commerce ¥
Sony Te.
Company Name
Foderal Register - Publication Date |
Citation |12 |Fed Reg 173 ADADDAY) 2
e e e Asmended Publication Date
& aplicable) (MBLDD YY) applicable)

l Mest || Clear |

Figure 65

49




Jurisdiction of Cases: 81581(d) Denial of Certification for Trade
Adjustment Assistance: Worker 19 USC 82273

Directions: Continue with the steps outlined below to open a case for Denial of Certification for
Trade Adjustment Assistance. All the steps on this page refer to Figure 66.

5. Go to the Publication Date field. This is a mandatory field. Enter the date on which the
determination was published in the Federal Register in the following format:
MM/DD/YYYY.

6. Go to the Amended Federal Register Citation and Publication Date fields. If the
information is unknown or if there was no amended Federal Register Publication, then
leave the field blank.

7. Click on [Next]. This will take you to the Search for a Party screen.

8. Follow the directions on pages 10 - 19 of this manual to add party and case-related
information.

5
Query . Reports . Utilities . Logout '?w

Open Court of International Trade Case

Fuisdiction 28 U.5.C. § 1581(d)

Category | ‘Worker 19USC § 2273 v
Agency U.S. Department of Commerce ¥
Sony Television Corporation

Company Name

Federal Register
Citation

Publication Date
12 Fed Reg [123 ADIDDIYY) B/1/2005
Amended Federal
Register Citation Fed Reg
(if applicable)

Amended Publication Date
(MM/DIVYY)(if applicable)

Figure 66
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Opening Cases for Remaining §1581(d) Denial of Certification for Trade
Adjustment Assistance Jurisdiction Cases

Directions: For the remaining §1581(d) Denial of Certification for Trade Adjustment
Assistance Jurisdiction Cases, refer to the directions outlined on pages 5 & 6 and 10 - 19 of
this manual to open cases. The remaining 81581(d) Denial of Certification for Trade
Adjustment Assistance Jurisdiction cases include the following:

e Worker: NAFTA 19 USC 8§2331(c)
e Firm 19 USC 82341

e Community 19 USC §2371
 Individuals 19 USC §2395
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Jurisdiction of Cases: 81581(e) Government Procurement/Country of
Origin

Directions: To open a §1581(e) Government Procurement/Country of Origin case, follow
the

directions outlined below. All the steps on this page refer to Figure 67.
1. Accept the system default of cv in the Case Type field.
2. Skip the Date Filed field. The date will automatically appear as the current date.

3. Go to the Jurisdiction field and select all the applicable jurisdictions. Use the scroll bar
to the right of the jurisdiction box to view all the jurisdictions. To select multiple
jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go to the Precedence field. Select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go to the Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing a Summons and/or a
28 U.S.C. 81581(a) or (b) Complaint. Select fee waived when the U.S. Government
is filing the summons.

utilities

Open Court of International Trade Case

Caze type o

Date Filed
MAMDIVYY)

12182006

0 saf
(1) Pre-importation Ruling
(1) Residual Jurisdiction ]

Frecedence CRule 3g(1) CRule 3g(2) CORue 3a(3)
(O Bale 3g(4) CRule 3g(5) CRude 3g(6) (0ot Applicable
Fee Status | Paid v
Jury Demamd Mo
Related Cases (1Mo O ¥es
| Will this action vaise an issue of the constintionality of an Act of Congress,

a proclamation from the President or an Executive Ovder? ONo O Yes

(o) (o]

Figure 67
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Jurisdiction of Cases: 81581(e) Government Procurement/Country of
Origin

Directions: Continue with the steps outlined below to open a case for §1581(e) Government
Procurement/Country of Origin.

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 68.)

7. Go to Related Cases field. This is a mandatory field. Select either Yes or No. If No,

go to step 8. If Yes, go to step 10. Note: If you are in doubt if there are related cases,
then select No. (See Figure 68.)

(Open Court of Intemational Trade Case

Cavetype o~
Dase Fibed .,
angDpyy) 121806

Figure 68 —

Precedence R 3g(1) O Fude 3gi2) ORede 390
Rade 3g6%) ©Rade 305} R 3g08) (5 1ck Applcable
Fow Status Fut -
Jury Desmamd 72
Belated Casvs O Ho Tes
VWil dhis »<tiom waise s e of ehe < amsmmntionality of an Act of Congiess,
Presdvnt ot Mo O¥es

8. Click on No or Yes to answer the question Will this action raise an issue of the constitutionality

of an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 68.)

9. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return to the
jurisdiction field and review for proper selection. If no invalid jurisdiction message appears,
then continue with the directions in step 11.

10. If related cases apply, the screen Indicate Related Cases appears. (Note: You must indicate at
least one case to continue.)

(See Figure 69.)

Open Court of Internaticnal Trade Case

Rrndic ste Related Cases (Maximn of 3}

11. Click on [Next]. s — T ot s
Figure 69 i
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Jurisdiction of Cases: 81581(e) Government Procurement/Country of
Origin

Directions: Continue with the steps outlined below to open a case for §1581(e) Government

Procurement/Country of Origin. All the steps on this page refer to Figure 70.

12. Click on [Next] to continue to the Search for a Party screen. This is the only screen that you
will need to complete before the Search for a Party screen appears.

13. Continue with the directions on pages 10 - 19 of this manual to add party and
case-related information.

5
Reports . Utilities . Logout ?-v

Open Court of International Trade Case

Jurisdiction 28 U.S.C. § 1581(e)

Category Government Procurement: Country of Origin 19TSC § 2515(b)(1): T.S. Secretary of Treasury

Figure 70
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Jurisdiction of Cases: §1581(f) Disclosure of Proprietary Information

Directions: To open a §1581(f) Disclosure of Proprietary Information case, follow the

=

N

directions outlined below. All the steps on this page refer to Figure 71.

Accept the system default of cv in the Case Type field.
Skip the Date Filed field. The date will automatically appear as the current date.

Go to the Jurisdiction field and select all the applicable jurisdictions. Use the scroll bar
to the right of the jurisdiction box to view all the jurisdictions. To select multiple
jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

Go to the Precedence field. Select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

Go to the Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing a Summons and/or a

28 U.S.C. 8§1581(a) or (b) Complaint. Select fee waived when the U.S. Government
is filing the summons.

=~
Reports . utilities . Logout Cp L

Open Court of International Trade Case

Case type | cv v

Date Filed
(MMDDIYY) 12/18/2006

enied Protest(s) ”~
omestic Interested Parties Petition
or G Duty D

enial of C: for Trade

it Procurement/Cauntry of Origin
of Proprietary Information

158 roker's License/Permit: Private Testing Lab,
2BUSC § 1581 (h) Pre-importation Ruling
2BUSC & 1581 () Residual Jurisdiction b

oflporoo

Precedence (O Rule 3g(1) ORule 3g(2) O Rule 3g(3)
ORule 3g(4) CRule 3g(5) ORule 3g(6) & Mot Applicable
Fee Status | Paid v
Juy Demand |No v
Related Cases (ONo O Yes
Will this action raise an issue of the constitutionality of an Act of Congress,
a proclamation from the President or an Executive Order? ONo O Yes

Figure 71
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Jurisdiction of Cases: 81581(f) Disclosure of Proprietary Information

Directions: To continue to open a 81581(f) Disclosure of Proprietary Information case, follow the
directions outlined below.

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 72.)

7. Go to Related Cases field. This is a mandatory field. Select either Yes or No. If No,

go to step 8. If Yes, go to step 10. Note: If you are in doubt if there are related cases,
then select No. (See Figure 72.)

‘Open Court of International Trade Case

Case fype - =

Trave Filed . .
DDAy B0

Figure 72

Jusdiction >

Precedence O Rube 3p(1) O Rule 3902 ORosde 30D
‘Bule 3gi€) CRule 3g(5) O Rule 3306) = Nat Applcable
Foe Status 7ot -
Jury Dhemanel 1
Related Cases Ho Yes
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1 he President ar an E Ovden? Ho C¥ee

8. Click on No or Yes to answer the question Will this action raise an issue of the constitutionality
of an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 72.)

9. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return to the
jurisdiction field and review for proper selection. If no invalid jurisdiction message appears,
then continue with the directions in step 11.

10. If related cases apply, the screen Indicate Related Cases appears. (Note: You must indicate at
least one case to continue.)

(See Figure 73.)

Open Court of International Trade Case

11. Click on [Next]. SRR
Figure 73 5::3
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Jurisdiction of Cases: §1581(f) Disclosure of Proprietary Information

Directions: To continue to open a §1581(f) Disclosure of Proprietary Information case, follow the
directions outlined below. All the steps on this page refer to Figure 74.

12. Go to the Category field and accept the system default Disclosure of Proprietary Information
19 USC 81677f(c)(2). (See Figure 74.)

13. Go to the Agency field and select the appropriate agency.
14. Click on [Next] to continue to the Search for a party screen.

15. Continue with the directions on pages 10 - 19 of this manual to add party and case-related
information.

unilities

Open Court of International Trade Case

Jurisdiction 28 U5.C. § 138106

Category | Disclosure of Proprietary Infomnation 19USC & 16771(c)2) %
Agency | LS. Depatment of Commerce s

Figure 74
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Jurisdiction of Cases: 81581(g) Customs Broker’s License/Permit:
Private Testing Lab

Directions: To open a §1581(g) Customs Broker’s License/Permit case, follow the
directions outlined below. All the steps on this page refer to Figure 75.

1. Accept the system default of cv in the Case type field.
2. Skip the Date Filed field. The date will automatically appear as the current date.

3. Go to the Jurisdiction field and select all applicable jurisdictions. Use the scroll bar to the
right of the jurisdiction box to view all the jurisdictions. To select multiple jurisdictions,
press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go to the Precedence field and select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go to the Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing a summons and/or a
28 U.S.C. §1581(a) or (b) complaint.  Select fee waived when the U.S. Government
is filing the summons.

utilitins

Open Court of International Trade Case

Caze type o

Date Filed

amppyy) [Z182006

Precedence CRule 3(1) ORule 3g(2) O Rule 3g(3)
O Rule 3p(4) ORule 32(5) O Rule 3g(6) Mot Applicatle
Fee Status | Paid o4

Jury Demamd Mo
Related Cases O Ho i ¥es
Will thix action vaise an issoe of the constimtionality of an Act of Congress,
a proclamation from the President or an Executive Order? Citlo O¥es
iz

Figure 75
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Jurisdiction of Cases: §1581(g) Customs Broker’s License/Permit:

Private Testing Lab
(continued)

Directions: To continue to open a §1581(g) Customs Broker’s License/Permit case, follow the
directions outlined below.

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 76.)

7. Go to Related Cases field. This is a mandatory field. Select either Yes or No. If No,
go to step 8. If Yes, go to step 10. Note: If you are in doubt if there are related cases,
then select No. (See Figure 76.)

1open Court of Intemational Trade Case

Cue e o

Tvate Filed
anamny 10

Juriadiction

Figure 76
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8. Click on No or Yes to answer the question Will this action raise an issue of the constitutionality
of an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 76.)

9. Click on [Next]. If you receive an invalid jurisdiction error message, then return to the
jurisdiction field and review for proper selection. If no invalid jurisdiction message
appears, then continue with step 11.

10. If related cases apply, the screen, Indicate Related Cases, appears. (Note: You must
indicate at least one case to continue.)
(See Figure 77.)

Open Court of International Trade Case

11. Click on [Next]. e —
Plaintiff CIT Cowmt Nussber Judge
Figure 77 ey
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Jurisdiction of Cases: 81581(g) Customs Broker’s License/Permit:
Private Testing Lab (continued)

Directions: To continue with the Customs Broker’s License 19 USC §1641(b)(2) cases,
follow the steps outlined below. All the steps on this page refer to Figure 78.

12. Go to the Category field and select Denial: Customs Broker’s License (Individual)
19 USC 81641(b)(2). This is a mandatory field. If the case involves categories in
addition to Customs Broker’s License (Individual), then press and hold down the Ctrl key
and click on the appropriate categories. Use the scroll bar to the right of the Category
box to view all the options.

13. Go to the Agency field and select the appropriate agency. This is a mandatory field. If
you select the wrong agency, you will receive the message, “Invalid Combination of
Category/Agency.” Return to the Agency field and select the correct agency.

14. Click on [Next] to continue to the Search for a party screen.

15. Continue with the directions on pages 10 - 19 of this manual to add party and
case-related information.

Open Court of International Trade Case

\Turisdiction 26 U.8.0. § 1581(g)

Categery | Derial Customs Broker's Licanso (Indiidust) 12USE § 164102
Ageney | U 5 Customs Serece

[t | [Cioar |

Figure 78
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Jurisdiction of Cases: §1581(g) Customs Broker’s License/Permit:
Private Testing Lab

Directions: For the remaining 81581(g) Customs Broker’s License/Permit: Private Testing
Lab Jurisdiction cases, refer to the directions outlined on pages 5 & 6 and 10 - 19 of this
manual to add case information, search for a party, add attorney information, and review and
submit the transaction to the system. The remaining §1581(g) Customs Broker’s
License/Permit: Private Testing Lab Jurisdiction cases include the following:

» Denial: Customs Broker’s License Corp/Assn/Partnership 19 USC 81641(b)(3)
» Denial: Customs Broker’s Permit 19 USC 81641(c)(1)

» Revocation: Customs Broker’s License Corp/Assn/Partnership 19 USC 8§1641(b)(5)
* Revocation: Customs Broker’s Permit 19 USC 81641(c)(3)

» Revocation: Customs Broker’s License 19 USC §1641(d)(2)(B)

» Suspension: Customs Broker’s License 19 USC 81641(d)(2)(B)

» Revocation: Customs Broker’s Permit 19 USC 81641(d)(2)(B)

» Suspension: Customs Broker’s Permit 19 USC 81641(d)(2)(B)

* Monetary Penalty: Customs Broker’s License/Permit 19 USC §1641(d)(2)(B)
» Denial of Accreditation: Private Testing Laboratory 19 USC 8§1499(b)

» Suspension of Accreditation: Private Testing Laboratory 19 USC §1499(b)

» Revocation of Accreditation: Private Testing Laboratory 19 USC §1499(b)

* Monetary Penalty: Private Testing Laboratory 19 USC 81499(b)
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Jurisdiction of Cases: 81581(h) Pre-importation Ruling

Directions: To open a §1581(h) Pre-importation Ruling case, follow the steps outlined
below. All the steps on this page refer to Figure 79.

1. Accept the system default Case type of cv.
2. Skip the Date Filed field. The date will automatically appear as the current date.

3. Go to the Jurisdiction field and select all applicable jurisdictions. Use the scroll bar to
the right of the jurisdiction box to view all the jurisdictions. To select multiple
jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go the Precedence field and select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go the Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing the summons and/or
a 28 U.S.C. §1581(a) or (b) complaint. Select fee waived when the U.S. Government
is filing the summons.

2
Query - Reports - Utilities . Logout 9_

Open Court of International Trade Case

Case type o v

Date Filed
MDY 1211872006

28USC § 1581
28USC § 1581
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2BUSC § 15B1(f) Disclosure of Proprietary Information
2BUSC §1561{y) Customs Broker's License/Permit: Private Testing Lab.
28US 1581(h) Pre-importation Ruling
2BUSC & 1581(i) Residual Jurisdiction v

Precedence O Rule 3g(1) ORule 3g(2) ORule 2g(3)
ORule 3g{) ORuile 3g(5) O Rule 3g(6) ©Not Applicable
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Jurisdiction

Fury Demand | Mo+
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Will this action raise an issue of the constitutionality of an Act of Congress,

a proclamation from the President or an Executive Order? ONo O Ves

Figure 79
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Jurisdiction of Cases: §1581(h) Pre-importation Ruling

Directions: Continue with the steps outlined below to open a §1581(h) Pre-importation
Ruling case.

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 80).

7. Go to the Related Cases field. This is a mandatory field. Select either Yes or No.

If No, go to step 8. If Yes, go to step 10. (Note: If you are in doubt if there are related cases, then
select No.)

Open Court of International Trade Case

Cane ype | o =
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8. Click on No or Yes to answer the question Will this action raise an issue of the constitutionality
of an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 80.)

9. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return
to the jurisdiction field and review for proper selection. If no invalid jurisdiction
message appears, then continue with the step 11.

10. If related cases apply, the screen, Indicate Related Cases, appears. (Note: You must
indicate at least one case to continue.) (See Figure 81.)

11. Click on [Next].

[Open Court of International Trade Case

linchic st Rebated Cuves (Ml axvimmm of 3)

Plaistiff CTT Comt Nimmber Judge

Figure 81 Duciad
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Jurisdiction of Cases: 81581(h) Pre-importation Ruling

Directions: To continue to open a 81581(h) Pre-importation Ruling case follow the steps
outlined below. All the steps on this page refer to Figure 82.

12. Go to the Category field and accept the system default of Pre-Importation Ruling
28 USC §1581(h).

13. Click on [Next] to continue to the Search for a party screen.

14. Continue with the directions on pages 10 - 19 of this manual to add party and
case-related information.

Open Court of International Trade Case

Jarisdiction 28 US.C. § 1551ih)
Category | Pre-Importation Ruling 8USC § 158100 ~

Agency 8. Secretary of Treasury

| Meat | Claar

Figure 82
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Jurisdiction of Cases: 81581(i) Residual Jurisdiction

Directions: To open a 81581(i) Residual Jurisdiction case, follow the steps outlined below.
All steps on this page refer to Figure 83.

1. Accept the system default of cv in the Case type field.
2. Skip the Date Filed field. The date will automatically appear as the current date.

3. Go to the Jurisdiction field and select all applicable jurisdictions. Use the scroll bar to
the right of the jurisdiction box to view all the jurisdictions. To select multiple
jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go the Precedence field and select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go the Fee Status field. Although the system default is Paid, you will be asked to
submit payment later in the filing sequence when filing the summons and/or a

28 U.S.C. 81581(a) or (b) complaint. Select fee waived when the U.S. Government is
filing the summons.

>
Query . Reports . Utilities . Logout '?

Open Court of International Trade Case

Case type cv v

Date Filed
(MMDDIYY) 12/18/2006
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a proclamation from the President or an Executive Order? ONo O Yes

Figure 83
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Jurisdiction of Cases: 81581(i) Residual Jurisdiction

Directions: Continue with the steps outlined below to open a §1581(i) Residual Jurisdiction
case.

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 84).

7. Go to the Related Cases field. This is a mandatory field. Select either Yes or No.

If No, go to step 8. If Yes, go to step 10. (Note: If you are in doubt if there are related cases, then
select No.) (See Figure 84.)

‘Open Cowt of International Trade Case
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8. Click on No or Yes to answer the question Will this action raise an issue of the constitutionality
of an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 84.)

9. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return
to the jurisdiction field and review for proper selection. If no invalid jurisdiction
message appears, then continue with step 11.

10. If related cases apply, the screen, Indicate Related Cases, appear. (Note: You must
indicate at least one case to continue.) (See Figure 85.)

11. Click on [Next].

Open Court of International Trade Case
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Jurisdiction of Cases: 81581(i) Residual Jurisdiction

Directions: Continue with the steps outlined below to open a §1581(i) Residual Jurisdiction

12.

13.

14.

15.

case. All the steps on this page refer to Figure 86.

Go to the Category field and select Revenue from Imports or Tonnage 28 USC
81581(i)(1). This is a mandatory field. If the case involves categories in addition to
Revenue from Imports or Tonnage, then press and hold down the Ctrl key and click on
the appropriate categories. Use the scroll bar to the right of the Category box to view
all the options.

Go the Agency field and select the appropriate agency. This is a mandatory field.

Go to the Exporting Country field. Select from one of the countries by using the scroll
bar to the right of the white box. Not applicable is an available option. If the exporting
country is not listed, then select Not applicable. If the case involves multiple exporting
countries, then press and hold down the Ctrl key and select the appropriate countries.

Go to Port(s) of Entry field. Scroll through the list of ports and select the appropriate
entries. If you are unaware of the port number, then refer to the U.S. Customs and
Border Protection web site at http://www.cbp.gov/xp/cgov/toolbox/ports/ to access port
numbers by state.

Utilitles

Open Court of International Trade Case

Jarasdicthom 28 1080 § 158100

Caregory larfls
Embas

Agency
o I -
Exparting Camtry /175

{if applicable}

Part(s) of Futry
{if applicable) oo

Product Description **

if applicable)

Federal Register - Publication Date
Citation (if applirable) - |Fed Reg. (3754 (MBUDD/YY) G applicable) -0
Ameuded Publication Date

Register Cltaton Fed Bug (MMUDINYV}E applicable)

{if applicable)

Figure 86
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Jurisdiction of Cases: 81581(i) Residual Jurisdiction

Directions: Continue with the steps outlined below to open a §1581(i) Residual Jurisdiction
case. All the steps on this page refer to Figure 87.

16. Go to the Product Description field. This is a mandatory field. If there is no

description available, then you must type in “None Provided.” You cannot leave the
field blank.

17. Go to the Federal Register Citation field. This is a mandatory field. The Federal
Register Citation number, the Federal Register number and the publication date must be
entered into the system. The Federal Register number should be written without
commas, for example, type 2345 not 2,345.

18. Go to the Publication Date field. This is a mandatory field. Enter the date on which
the determination was published in the Federal Register in the following format:
MM/DD/YYYY.

19. Go to the Amended Federal Register Citation and Publication Date fields. If the
information is unknown or if there was no amended Federal Register Publication, then
leave the field blank.

20. Click on [Next]. This takes you to the Search for a party screen.

21. Continue with the directions on pages 10 - 19 of this manual to add party and
case-related information.

‘Open Court of International Trade Case

Jurisdicrien 28 US.C § 15810

Figure 87

Federsd Register Publication Date
Citatiom (f spplicbe) LRSI i) i applicte)

Amended Publication [hae
NML T YV Ml applic sble)
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Jurisdiction of Cases: 81581(i) Residual Jurisdiction

Directions: For the remaining 81581(i) Residual Jurisdiction cases, refer to the directions
outlined on pages 5 & 6 and 10 - 19 of this manual to add case information,
search for a party, add attorney information and defendant information. The
remaining 81581(i) Residual Jurisdiction cases include the following.

 Tariffs, Duties, Fees, Other Taxes 28 USC 81581(i)(2)
» Embargoes or Other Quantitative Restrictions 28 USC 81581(i)(3)
» Administration and Enforcement 28 USC 81581(i)(4)
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Jurisdiction of Cases: 81582 Recovery of Civil Penalty/Upon a
Bond/Customs Duties

Directions: To open a 81582 Recover of Civil Penalty/Upon a Bond/Customs Duties case,
follow the steps outlined below. All steps on this page refer to Figure 88.
1. Accept the system default of cv in the Case type field.
2. Skip the Date Filed field. The date will automatically appear as the current date.
3. Go to the Jurisdiction field and select all applicable jurisdictions. Use the scroll bar to
the right of the jurisdiction box to view all the jurisdictions. To select multiple

jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go to the Precedence field and select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go to the Fee Status field. Accept the system default of Waived. The fee is
waived when the U.S. Government files the summons.

-3
Query . Reports - Utilities . Logout ?

Open Court of International Trade Case

Case type |ov v

Date Filed
AMDDAY) 12/18/2006

]| or Ci Duty D ”~
) Denial of Certification for Trade Adjustment Assistance

) Governrent Procurement/Country of Origin

Disclosure of Proprietary Information

) Custams Broker's License/Permit: Private Testing Lab

) Pre-importation Ruling
Jurigdiction
2BUSC § 1582 R of Civil Penalty/Upon a Bond/Customs Duties
28USC § 1564 Disclosure of Proprietary Information: Sanctions pd

Precedence O Rule 3g(1) O Rule 3g(2) O Rule 32(3)
OFule 3g(4) ORule 3g(5) ORule 3g(5) @ Not Applicable
Fee Status Paid >
Jury Demand Mo v
Related Cases C:No QO Yes
Will this action raise an issue of the constitutionality of an Act of Congress,
a proclamation from the President or an Executive Order? ONo O Yes

Figure 88
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Jurisdiction of Cases: §1582 Recovery of Civil Penalty/Upon a
Bond/Customs Duties (continued)

Directions: Continue with the steps outlined below to open a §1582 Recovery of Civil
Penalty/Upon a Bond/Customs Duties case.

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 89).

7. Go to the Related Cases field. This is a mandatory field. Select either Yes or No.

If No, go to step 8. If Yes, go to step 10. (Note: If you are in doubt if there are related cases, then
select No.) (See Figure 89.)

Open Court of International Trade Case
Careype - ~

Diate Fided
BBeDpAT 21

Jumisdetian

Figure 89

Precedence " Rue Tg(l) ' Rue 3g2) O Rale 3g3)
Bde Jgid) O Rude 35} O Rsde 3l6) st Applicable
For Status 7o -
Sy Devnsnd 140 =
Relaard Cases CHs Ts
Will this actiom rise am issue of the onsmeuriomabry of am Act of Congress,
e Prosidess ar ? He O

8. Click on No or Yes to answer the question Will this action raise an issue of the constitutionality
of an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 89.)

9. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return
to the jurisdiction field and review for proper selection. If no invalid jurisdiction
message appears, then continue with step 11.

10. If related cases apply, the screen, Indicate Related Cases, appear. (Note: You must
indicate at least one case to continue.)
(See Figure 90.)

Open Court of Internaticnal Trade Case

Rrndic ste Related Cases (Maximn of 3}

11. Click on [Next].

Plamtiff CIT Comt Nussher Juige
Diecided
Prodeg
Decided
Pradeg
Diecided
Pradng

Figure 90
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Jurisdiction of Cases: 81582 Recovery of Civil Penalty/Upon a
Bond/Customs Duties (continued)

Directions: Continue with the steps outlined below to open a §1582 Recovery of Civil
Penalty/Upon a Bond/Customs Duties case. All steps on this page refer to
Figure 91.

12. Go to the Category field and select Civil Penalty 19 USC §1592. This is a mandatory
field. If the case involves categories in addition to Civil Penalty 19 USC § 1592, then
press and hold down the Ctrl key and click on the appropriate categories. Use the scroll
bar to the right of the Category box to view all the options.

13. Go to the Agency field and select the appropriate agency. This is a mandatory field.
14. Click on [Next] to continue to the Search for a Party screen.

15. Continue with the directions on pages 10 - 19 of this manual to add party and
case-related information.

Open Court of International Trade Case

wisdiction 28 11.5.C. § 1582

Figure 91
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Jurisdiction of Cases: §1582 Recovery of Civil Penalty/Upon a
Bond/Customs Duties (continued)

Directions: For the remaining Recovery of Civil Penalty/Upon a Bond/Customs Duties
cases, refer to the directions outlined on pages 5 & 6 and 10 - 19 of this manual to add case
information, search for a party, add attorney and defendant information. The remaining
Recovery of Civil Penalty/Upon a Bond/Customs Duties cases include the following:

» Civil Penalty: Customs Broker 19 USC 81641(b)(6)

» Civil Penalty: Customs Broker 19 USC 81641(d)(2)(A)

» Civil Penalty: Suspension Agreement 19 USC 81671c(i)(2)
» Civil Penalty: Suspension Agreement 19 USC 81673c(i)(2)
 Civil Penalty: Drawback 19 USC §1593a

» Recovery upon a Bond 28 USC 81582(2)

» Recovery of Customs Duties 28 USC 81583(3)
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Jurisdiction of Cases: 81584 Disclosure of Proprietary Information:
Sanctions

Directions: To open a 81584 Disclosure of Proprietary Information: Sanctions case,
follow the steps outlined below. All steps on this page refer to Figure 92.
1. Accept the system default of cv in the Case type field.
2. Skip the Date Filed field. The date will automatically appear as the current date.
3. Go to the Jurisdiction field and select all applicable jurisdictions. Use the scroll bar to
the right of the jurisdiction box to view all the jurisdictions. To select multiple

jurisdictions, press and hold down the Ctrl key and click on the appropriate jurisdictions.

4. Go to the Precedence field and select the correct precedence under CIT Rule 3. If
precedence is unknown, then leave the field at the default option, Not Applicable.

5. Go to the Fee Status field. Accept the system default of Waived. The fee is
waived when the U.S. Government is filing the summons.

N
Reports . utilities . Logout ?

Open Court of International Trade Case

Case type | cv v

Date Filed

MMDD/YY) 121812006

) or C g Duty D ~
) Denial of Cetification for Trade Adj

} Government Pracursment/Country of Origin
)

Disclosure of Propristary Information
Customs Braker's License/Permit: Private Testing Lab

/Upon a Bond/Customs Duties
Sanctions

Precedence O Rule 3g(1) O Rule 3g(2) O Rule 3g(3)
Rule 3g(4) ORule 3g(5) ORule 3g(6) & Not Applicable
Fee Status | Paid .
Jury Demand No v
Related Cases ONo C Tes

Will this action raise an issue of the constitutionality of an Act of Conavess,

a proclamation from the President or an Executive Order? ONe O Yes

Figure 92
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Jurisdiction of Cases: §1584 Disclosure of Proprietary Information:
Sanctions (continued)

Directions: Continue with the steps outlined below to open a 81584 Disclosure of
Proprietary Information: Sanctions case.

6. Go to the Jury Demand field. Select either Yes or No. The system default is No.
(See Figure 93).

7. Go to the Related Cases field. This is a mandatory field. Select either Yes or No.

If No, go to step 8. If Yes, go to step 10. (Note: If you are in doubt if there are related cases, then
select No.) (See Figure 93.)

Open Court of International Trade Case

Caw rype o
Dt Filed |
anspny) VEE

Figure 93

rvevdence ' Rude Sgl1) C/Babe 37 O Bube 3903
Tade Sgid) O Rube g%y O Ruke 3gif) = Hon Agplcable
For Staa 7ot =
Jory Domased 152 =
Relsted Cavrs Ho Yor
Will i o e i o the comminuemality of am Act of Congress,
the Prendest o g He OYes

8. Click on No or Yes to answer the question Will this action raise an issue of the constitutionality
of an Act of Congress, a proclamation from the President or an Executive Order?
(See Figure 93.)

9. Click on [Next]. If you receive an invalid jurisdiction selection error message, then return
to the jurisdiction field and review for proper selection. If no invalid jurisdiction
message appears, then continue with step 11.

10. If related cases apply, the screen, Indicate Related Cases, appear. (Note: You must
indicate at least one case to continue.) (See Figure 94.)

11. Click on [Next].

Open Court of International Trade Case

Rrndic ate Relsted Caves (Maximmn of 3)

Plastiff CIT Comrt Nunaher Tuige
Decided
Pendng
Decided

Figure 94 s

Fendng
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Jurisdiction of Cases: 81584 Disclosure of Proprietary Information:
Sanctions (continued)

Directions: Continue with the steps outlined below to open a 81584 Disclosure of
Proprietary Information: Sanctions case.
12. Click on [Next] to proceed to the Search for a party screen. (See Figure 95).

13. Continue with the directions on pages 10 - 19 of this manual to add party and
case-related information.

Open Court of International Trade Case

Muresdiction 28 T18.C. & 1584

Category Disclosure of Proprietary Information: Sanctions 19USC § 1677M(f) NAFTA: U.S. Department of Commerce

Cloar

Figure 95
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Docketing a Complaint

Directions: To docket a complaint, follow the steps outlined below.

1. Select Civil on the CM/ECF toolbar. (See Figure 96.)

2. Under the category Initial Pleadings and Service select Complaints and Other Initiating
Documents. (See Figure 96.)

Figure 96 ks it e Fs

Responses and Replies

3. Enter the case number in the following format: yy-xxxxx (See Figure 97.)

4. Click on [Next]. (See Figure 97.)

Complaints and Other Initiating Documents

Carve Humber

0511 PTG, | DL T, 10w L 145, Dol 2545, or 1 Pewl 2345

o] [cos]

Figure 97

77




Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint. All the steps on
this page refer to Figure 98.
5. Select from the drop-down menu the party filing the complaint.

If the party’s name appears, then go to step 6.
If the party’s name does not appear, then go to step 7.

6. Click on [Next] and proceed with the directions on the following page.

7. Click on Add/Create New Party and follow the directions outlined on page 12 of this
manual.

Utikties

Complaints and Other Initiating Documents

(1060001 1-MIA Scary Blactronics, Tne v Untad States

Select the filer.
Selectthe Puty:  OR Select 4 Group:

AddCreae Hew Pa

1N Group
) AN Defendants
AR Plamilfs
) Al Parties

Figure 98
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Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint.

8.

9.

10.

11.

Select from the drop-down menu the type of complaint you are filing, for example,
Complaint 1581(a) & 1581(b) only. However, if this is a §1581(a) or (b) action
combined with jurisdictions of (h) or (i), then select the 81581 (d - i) complaint. Reason:
The complaint fee was included in the initial filing of the summons. (See Figure 99.)

Click on [Next]. =5
(See Figu re 99.) Complaints and Other milalamwI:oc:::;\:]ngt:‘K_5

1.06.0v.0001 1-W/A Sooy Electionics, Inc v,

[NOTE: If this is & 15814a e (&) action with maltiple juisdictions of (k) and o

Figure 99

The system displays the attorney association screen. Check the box to associate the
attorney filing the complaint with the case. (See Figure 100.) Note: Checking this box
will create a link in the system between the attorney and the case. Also, it will add the
attorney to the ECF notification list, which notifies all parties of the events filed on the
case. Check the Lead box if you are the lead attorney on the case, otherwise leave the
box blank. The Notice box with the checkmark is the system default. The Court

recommends keeping the Notice box checked because this adds the phrase “Attorney to
be Noticed” to the docket sheet.

Click on [Next]. —
(See FigU I"e 100.) flalm?lpulnuomummmngumnrs -

20011-04 Sony Elecironics. Inc v, United States

[The fellomng attormepfparty msccutions & net exie for this cie
Frease check whack arpocuations shoud be created for Sar care

=) Sony Bectrorsce, Inc. {ptypla) reprepersed by ctatry (ay) [ Lead  [] Hoten

Figure 100
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Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint. All the steps on
this page refer to Figure 101.

12. Select from the drop-down menu the United States as the defendant and the party against
whom the complaint is being filed.

If the party’s name appears, then go to step 13.
If the party’s name does not appear, then go to step 14.

13. Click on [Next].

14. Click on Add/Create New Party and follow the directions on page 12 of this manual to
add a party.

Reports B wnilitles

Complaints and Other Initiating Documents
| L06-Cv-00011-NIA Sony Electronics, Ing. v, Linited States

[Please sedact the party that this flng is against

Select a Gronp:
Add/Crents New Party

1Mo Group

C) Al Defendants
2 ATl Plaantdfs

() All Parties

Figure 101
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Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint.

15. Click on Browse to select the drive and full directory path where the complaint to be
filed is located. (See Figure 102.)

omplaints and Other Initiating Documents
10600001 1:MiA Sony Elecironics. Ind v Unied States

St the i docunet (for xassple: CAIFHew301-21 pdf)
Fibenasae

Figure 102 — =

16. Click on the drop-down arrow to select the drive where the file is located, for example,
C:. At the bottom of the dialog box is the Files of type field. Click on the down arrow
to the left of Files of type and using the scroll bar select the option All Files (*.*).

(See Figure 103.) The computer displays all the folders in the selected drive.

i
Lok ir: |¢-_'i Scan Documents ;I A EF '

Figure 103

File hiame: |

DOpen I

Cancel

A Filesct type: HTML Files

HTML Files
Tert[%kat]
Executable [* kel

| ERNER

DRM File[*.dnp]

FutureSplash Plaver [* spl]
Flash [*.swf)

RealPlayer(tm] az Phag-in [1pm)
Media Files [ wvz)

Media Files [*wr) ¥
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Docketing a Complaint (continued)
Directions: Continue with the steps outlined below to docket a complaint.

17. Select the filename by highlighting the document. (See Figure 104.)

18. Click on [Open] in the dialog box. (See Figure 104.)

Chnnsefile” . . . . @@

Loak in: | =3 Scan Documents j ef B8
s [EmEE

- My Document its
Figure 104
48
My Computer
.
My Network — File name: [og-11 ~| BZF
Places

[T
Files af type: [ & Files %) | Cancel

Result: The filename and directory appear in the File name box. (See Figure 105.)

19. If there are no attachments to the document, then click on [Next]. (See Figure 105.)

Note: If there are attachments to file, then follow the steps outlined on pages 27 & 28
of this manual.

Complaints and Other Initiating Decuments
1.08-0v-00011-WiA Sony Electronics Inc v Urited States

Select the pdf document (for exaemple: CVI900vS01-21 pdl)
Filemams

C\Sean Documents'0E-11.pdf |_Erewie

Anachanents to Decament: & Ho O Tes

Figure 105 o) (Go]
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Docketing a Complaint (continued)
Directions: Continue with the steps outlined below to docket a complaint.
20. View the screen, which shows the fee associated with filing the complaint.

(See Figure 106.)

21. Click on [Next].

utilities

Complaints and Other Initiating Documents
1:06-cv-00011-MA Sony Electronics. Inc. v United States

Fee $200

Figure 106
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Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint. All fields marked
with an asterisk (*) require information. The attorney filer’s information is already
populated on the screen. If needed, change the information or add information.

Note: If you experience difficulty when filing payment, then please call the Pay.gov Help
Desk at: 1-800-624-1373. Also, if payment is not accepted, then file using the Notice of
Manual Filing to preserve the filing date. Be sure to mail the documents via certified mail.

22. Complete all the information requested on this screen.

23. When entering the credit card number, be sure to enter the card number without dashes
or spaces between the numbers (See Figure 107.)

24. The security code is the three-digit code from the back of the credit card.

25. Click on Continue with Plastic Card Payment after you enter all the information.

Figure 107

WARNING:

While in the Pay.gov screen, if you hit the Back button to make changes on previous
screens, the system may charge you twice for the same filing. If this occurs, then call
the USCIT HELP Desk at 1-866450-1859, and adjustments will be made to your
account.
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Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint. All the steps on

this page refer to Figure 108.

26. View the payment information that appears on the screen.

27. Enter an e-mail address to receive confirmation of the transaction.

28. Go to the authorization and disclosure fields and click on the box that authorizes a

charge to your account.

29. Click on [Submit Payment].

online Payment . selication
Step 2: Authorize Fayment 2

Paymen 1 Summa; ¥

Willing Adil
Hilling Addra:

ress #d confimnation below.

==

ert, [2]

tiple transactions.

v thin once could re
Cancel

Mate: Please avoid navigating the site wsing your browser's Back Button - this may lead to inceenplete data being transmitted
and pages being loaded incomectly. Please use the knks peowded whengver possitle

Figure 108
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Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint.
30. View the answer deadline date on the screen. (See Figure 109).

31. Click on [Next]. (See Figure 109.)

Complaints and Other Initiating Documents
10600001 1)

A Somy Elecironics. Inc v Uinited States

Angwer Deadline (Gev't)

Hsrwrer Due Date
1052006

Figure 109

32. View the information regarding case associations. If the system indicates there are no
case associations to terminate it means the case was never on the Suspension Disposition
Calendar (SDC). Therefore, click on [Next]. (See Figure 110.)

[Complaints and Other Initiating Docum

Hote: There se 1o (256 TSI 06 CATRINILE.

Figure 110

Note: If the case was on the Suspension Disposition Calendar, you may see a screen that asks you to terminate
the association with the test case under which your case was subsumed. The system will list the test case’s
Court number preceded with a box, which is checked. Accept the system default and click on [Next]. This
action removes the case from the Suspension Disposition Calendar and allows the complaint to be filed on its
own merit thereby ending its association with the test case.
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Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint.

33. If a further description of the complaint you are filing is warranted, then select from the
drop-down menu the type of complaint you are filing, for example, Amended, First,
Second. The text box on the screen with the downward arrow contains the drop-down
menu of choices. (See Figure 111.)

34. Click on [Next]. (See Figure 111.)

Complaints and Other Initiating Documents
1 S0y Electronics iy g 5

206000

Linded Slates

Dacket Text: Modity as Agpropalate.
* Complaint against United Seates . Answer due by 1052006, Fibed
by Sam Fong of Reyes, Beliran & Wright on bebalf of Souy Eleceromics. Ine. (Feag. Sam)

Figure 111

35. Review the Docket Text: Final Text screen very carefully. If the information is
incorrect then go back to previous screens to correct the information. However, if
you do, please note that you will need to re-input all information after the change.
(See Figure 112))

36. Click on [Next].
(See Figure 112.)

Dockes Taxt: Final Test
Complaint against United States, Angwer dus by 1052008, Filed by Sam Fong of Reyes. Baltran &
Wright on behalf of Sony Electronics. Inc..[Fong. Sam)

Figure 112
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Docketing a Complaint (continued)

Directions: Continue with the steps outlined below to docket a complaint. All the steps on

37.

38.

39.

40.

this page refer to Figure 113.

Review the information on the screen below. It notifies you of the complaint filed.
View the recipient list to see who receives notices electronically and those to whom you
need to mail notices of the complaint since some parties do not receive an electronic
Click on the highlighted Case Number to proceed to the docket sheet that will allow you

to view the docket and to run docket entry reports.

Click on the Document Number to advance to the PDF version of the document filed.

2
Reports . Utilities . Logout ?’ﬁ

Complaints and Other Initiating Documents
1.06-cv-00011-IWA Sony Electronics, Inc. v. United States

U.S. Cowrt of International Trade
TEST Database
[MNetice of Electronic Filing

[The following transaction was received from Sam Fong entered on 8/1/2006 at 12:14 PM and filed on 8/1/2006

Case Name: Sony Electronics, Inc. v. United States
Case Number: 1.06-cv-11
(Filer: Sony Electronics, Inc.

[Document Number: 2

Docket Text:
(Cornplaint against United States. Answer due by 10/5/2006. Filed by Sam Fong of Reyes, Beliran & Wright on behalf of Sony Electronics, Tno. (Fong, Sam)

IThe following d 5) are 1 wwith this

IL:06-cv-11 Notice will be electronically mailed to:

1:06-cv-11 Notice will be delivered by other means to:

Figure 113
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Verifying Payment of the Summons and Complaint (Internet Payment History)

Directions: After you open a case and pay for the Summons and/or the Complaint, you can
verify the payments charged to your account by following the steps outlined
below.

1. Once in the CM/ECF System, click on Utilities on the CM/ECF toolbar.
(See Figure 114.)

2. Click on Internet Payment History under Miscellaneous. (See Figure 114.)

Figure 114

3. Enter the date range for which you want to verify payment. Enter the date in the
following format: MM/DD/YYYY. (See Figure 115.)

4. Click on [Run Report]. o
T
Figure 115

89




Verifying Payment of the Summons and Complaint (Internet Payment
History)
(continued)

Directions: Continue with the steps outlined below to verify the payments charged to your
account.

5. View the internet payment history for the date range you entered. (See Figure 116.)
Note: If you notice errors, then please call the USCIT Help Desk at 1-866-450-1859 to
report the errors. Adjustments will be made to your account.

=
Reports . utilities . Logout ?

T.8. Court of International Trade

TEST Database
Internet Payment History for Wiight, David
8/6/2006 to 9/6/2006
Date Paid Description Payment Method | Receipt # ‘ Amount
2006-08-23 10:02:58 Surnmons(1:06-cv-00033-N/A) [misc 398] { credit card 286727 § 150,00
150.00)
2008-08-29 14:52:59 Surnmons(1:06-cv-00043-N/A) [misc 398] { credit card 286844 £ 15000
150.00)
2006-08-29 15:1743 Complaint (1581ad: 1581b credit card 286856 § 200.00
only){1:06-cv-00045-N/A) [cmp cmp] ( 200.00)
2006-08-30 15:05:14 Sumnmonsi(1:06-cv-00064-N/A) [misc 398] { credit card 286903 § 150.00
150.00)
2006-08-30 15:11:31 Complaint (1581a& 1581b credit card 286913 § 200.00

only)(1:06-cv-00064-M/A) [emp emp] ( 200.00)

Figure 116
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